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SignIn

In the address bar of your browser, type the URL of your server,
https://wcpss.powerschool.com/teachers/pw.html
*Also located on West Cary website under Staff tab

Launching the Gradebook

Since the gradebook is part of PowerTeacher, navigate first to your PowerSchool server and sign in
to PowerTeacher.

Note: The gradebook uses Java, so make sure you have the latest version of Java installed on your machine.

1. Navigate to your PowerSchool server address

2. Enter the username and password (case-sensitive)
3. On the navigation menu, click the gray arrow next to Gradebook to launch the gradebook

4. As the program launches, Windows users will click Run

HOME BASE

Username is:

Teacher Sign .
wcpss+6-digit employee #

Usernam

Fassword

Password is: J
LotusNotes Password



https://wcpss.powerschool.com/teachers/pw.html

TAKING ATTENDANCE

e 1, Select class to record attendance
sy 2. Click the calendar
" Current Classes

S E=% X & = |

W Laneuace TS B2 B X & &

) scEncE GRS B B X & =

ay LacuscEARTS B2 B X & &

W ScENCEGRAES B B X & =

PowerTeacher Mobile
for the iPad 47 LANGUAGE ARTS E B X & =

43)  CURRICULUM ASSISTANCE 6 B B X B =

A LANGUAGE ARTS B B X B =

S SoENCEGRADES B B X & &

s Lwosace TS B B X & =

6A)  SCENCEGRADE§ ) 3 $ h =
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' PRESENT: Leave blank

ABSENT: 2A (Unexcused A) [ vosng e L]

*Data Manager will code later PowerTeacher
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Navigation " Record Meeting Attendance: SCIENCE-GRA

Start Page
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Meals
Personalize
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14 {lliness or injury)
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1K (Child Care)
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Available on the
[] App Store

Halim. Bareen
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1G {Educational Oppor}

1N {Deployment Aétwit\;:
2A {Unexcused Absence)

L {Unexcused Tardy)

Date Range Classd
08126/2013 - 061132014 [
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Welcome. Kevin Julius Lauenstein | Help | Sign
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Navigation a .
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Click SUBMIT when atten-
dance is complete
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CD IMPORTANT NOTES ABOUT ATTENDANCE:
1. Attendance is to be completed during 1st Period (about 8 am) each day
2. Attendance MUST BE completed by 9 am

3. Send students with absence excuse notes from home to the office for a “pink” excused absence pass.




Accessing Student Information

Although you can access information about your students through PowerTeacher, the gradebook con-
tains additional student information, such as the grade scale by which each student is graded and any per-
sonal notes from the teacher. To access a student’sinformation:

1. Inthe Classes pane, select one of your sections

Click Student Info, and then double-click the name of a student
On the student’s information pane, notice several icons near the top of the pane. The icons alert
you to important things you need to know about your student, like medical conditions, family
situations, or disciplinary considerations. If applicable, click each alerticon to learn more about
your student.

Click any of the phone number links to enlarge the number

4. If you want to send an email to a parent, click the Guardian Email link, select Email, and complete the
email message. Alternatively, you can click the Guardian Email link, select Copy to copy the email
address, and then paste the address into your email program.

w

08 Anderson, Cody =
ST,
e (TN TR o
Name: Anderson, Cody Student Number: 14
Gender: M Grade Level: 9
Birthday: 03/08/1995 Grade Scale: | Whole Letter Grades | & ]
Student Home Phone: 916-555-2169 Student Email:
Mather; Bethann Anderson Father: Justin Anderson
Guardian Email: momanddad@Ps5IS.com EmergencyOne: Cody Halbert

Phone: 281-653-6103

EmergencyTwo Phone: 916-555-1700




GRADEBOOK SET UP—CATEGORIES
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RIGHT click on
“‘Homework”

Click EDIT

F..‘- Edit Assignment Category

Edit Assignment Category

Fill in screen with edits
Click OK

Repeat for Major Assessments

& Tests

IMPORTANT:

+/- Adds & Deletes Categories

Changes in Categories applies to all Courses
all year

Be sure to change “Score Type” to PER-
CENTAGE
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Specify attributes of the Assignment Category

Name: IMinor Assessment

Abbreviation: IMinor

Color: I[jl Olive Vl

These options will be applied as defaults to any new assignments when created
far this categary,

Points Possible:

Extra Points:

Score Type:

Include in Final Grade:

Publish Assignment: IImmediater
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Days Before Due;

Publish Scores:

Description:
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WEIGHTED GRADES SET-UP
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COPY WEIGHTS TO CLASS ALL YEAR

Calculate 01 final grade using:

{” Total points

N

CLICK “COPY”

" Term weights Choose “Q1 only”

Click “OK”
{* Category weights

Copy Final Grade Setup
Copy Final Grade Setup

i
Capy this reporting term or the entire cl... \
—_—

Select the item to be copied
~

" Entire class - 1({A) SCIENCE-GRADE &

Cancel

Copy Grade Setup: 1{A) SCIENCE-GRADE &

=1
Copy Grade Setup: 1{A) SCIENCE-GRADE &
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Please confirm the Following changes:
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) Back

The final grade setup for each selected reporting term will be updated. Any existing final grades for
those reporting terms will be recalculated based on the new setup,

To be copied to: 1(A) SCIENCE-GRADE 6 - F1, 51, 02, 52, 3, Q4

Please confirm that the selections are correct, or go back to edit.
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Finish Cancel




COPY WEIGHTS TO ALL CLASSES ALL YEAR

Calculate 01 final grade using:

{” Total points
{& Term weights

{* Category weights

Choose “Entire
class”
Click “OK”

—

CLICK “COPY”
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Selection Summary:
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To be copied to:
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Back. |
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Finish

The final grade setup for each selected class will be updated. Any existing final arades for the
eporting terms in those classes will be recalculated based on the new setup,
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CREATING AN ASSIGNMENT IN GRADEBOOK

Windowrielp
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CLICK TAB FOR “SCORESHEET”

CHOOSE CLASS FROM LEFT TO ADD ASSIGNMENT

NCLICK + TO ADD ASSIGNMENT
CLICK—TO DELETE ASSIGNMENT
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Description:

“Publish” tab allows you to decide when grade will
show in “Portal”

Complete the details of the assignment
(be thorough this description is what
parents/students will see in “Portal”

CLICK “SAVE”

Publish Scores:

Publish Assignment:
On Date:

Days Before Due:
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ENTERING GRADES

cent grade

After the Assignment is created,
you may choose to type in the per-
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Collected

Late

Exempt

Mizsing

Grades b

Clear Score

Fill Scares
Shaw Score Inspectar

/

Right CLICK will show this menu which allows GREAT flexibility in the infor-

mation that is provided through the Portal(s)

. Fill Assignment Scores x|

Fill Assignment Scores T
Specify assignment scores and attributes ;

Assignment: hop scotch
Choose which score cells to fill:
% Ikems with No Score

" Replace All

—
7 scores  (CETEREIN

Choose one or maore values to Fill:

- Collactedy/ T

- Late: [T

Il Exempt: [

- Missing: [

I3 score: [
T | Comment:

Approximately 2048 charackers left

)

(2 D)
A blank grade DOES
NOT record as a 0% in
PowerSchool

FILL SCORE
-Use when you want to
mark all the same scores
for entire class.

SCORE INSPECTOR
-Allows you the  flexibility to
scroll through each student to
mark “Score Card”

[/ Assignment Score il

Student: Allen, Marcy -

#ssignment: hop scotch 4

N
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Scoring Tvpe: Percentage
Collected: T Late: [T

Exernpt Scare: r Missing: [

Scare: |

Poinks: -/100
Percent:
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Comment:

Approximately 2048 characters left
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