
POWER SCHOOL: GENERATING INTERIM REPORTS 

3. Click 
“Reports” on 
the top right 

4. Click tiny arrow 
next to “Individual 
Student Report” 

1. Log into HomeBase 

5. “Criteria” 
Ensure that you make 
changes that are identical 
to the image 
 
6. Click the “Layout” Tab 

7. “Layout” 
 To ensure a parent signature line, you will need 

to check the box 
 To generate the same teacher message on all 

interims, you may do so in the “Layout”  

8. Click “Run Report” 

9. Leave on “Open Report” 
& Click “OK” 
10. PRINT THE PDF File 

REPEAT 
STEPS FOR 
EACH CLASS 

2. Launch 
Grade Book 


