
POWER SCHOOL: Create Your Own Comment Bank 

1. Log into HomeBase 

2. Launch 
Grade Book 

3. Click “Tools” 
& 
“Preferences” 
on the top left 

4. Click the tab 
for “Comment 
Bank” & then 
click “Add” 

5. “Code” 
Utilize a code number for comment 
6. “Category”  
Choose where you would want the com-
ment available (Minor, Major or Test 
7. “Comment”  
Add your comment description 
8. Click “OK” 

9. Click “OK”  (if you are done adding comments) 
or “Add” (if you want to add more comments) 



 PowerSchools:TO ACCESS “COMMENT CODES” 

1.Right click on individual grade 
2. Left click on “Show Score Inspector” 

3. Click tab for 
“Comments” 

4. Show Comments:  
Choose “My Comment 
Bank” 

5. Double click the “My Com-
ment” to be included for each 
student. 
 
6. Scroll through each student 
by using the up and down ar-
rows. 
 
7. Click “Close” 


